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Welcome to Berkeley LEARNS! 

We are excited that you have selected Berkeley LEARNS as your before and/or after school 
provider. 

Please read this parent handbook to learn more about our program and let us know if you have 
any questions. 
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LEARNS Program Contact Information 

 

  

Elementary  
School Sites 

 
After School Program Specialist 

Berkeley Arts Magnet 
2015 Virginia Street 

Berkeley, 94704 

Edward Hill Jr.  
(510) 883-6155 

edwardhilljr@berkeley.net 

Cragmont  
830 Regal Road 
Berkeley, 94708 

Veronika Huntsberry  
(510) 644-4892 

veronikahuntsberry@berkeley.net 

Emerson  
2800 Forest Ave. 
Berkeley, 94705 

Evan Adorador 
(510) 883-5247 

evanadorador@berkeley.net 

Malcolm X  
1731 Prince Street 

Berkeley, 94703 

Kathleen Russell  
(510) 883-6149 

kathleenrussell@berkeley.net 

Oxford  
1130 Oxford Street 

Berkeley, 94707 

Aaron Grayson III  
(510) 644-8883 

aarongrayson@berkeley.net 

Rosa Parks  
920 Allston Way 
Berkeley, 94710 

Jessica Baird 
(510) 883-5228 

jessicabaird@berkeley.net 

Sylvia Mendez 
2241 Russell Street 

Berkeley, 94705 

Brazil McIntyre  
(510) 883-5244 

brazilmcintyre@berkeley.net 

Thousand Oaks  
840 Colusa 

Berkeley, 94707 

Jason Nealy  
(510) 883-6145 

jasonnealy@berkeley.net 

Washington  
2300 MLK Jr. Way 
Berkeley, 94704 

John Alford-Leaks 
(510) 644-6939 

johnalfordleaks@berkeley.net 

Middle 
School Sites 

 
After School Program Specialist 

Martin Luther King  
1781 Rose Street 
Berkeley, 94703 

Lori “Froggie” Nixon 
(510) 883-6511 

lorinixon@berkeley.net 

Longfellow  
1500 Derby Street 
Berkeley, 94703 

LaTasha Mitchell 
(510) 883-5258 

latashamitchell@berkeley.net 

Willard 
2425 Stuart Street  

Berkeley, 94705 

Kemal Stewart 
(510) 644-6557 

kemalstewart@berkeley.net 
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Our Mission 

Berkeley LEARNS supports children in reaching their full potential by providing academic support, 
recreational activities, and enrichment classes in a safe structured environment. Located at the 
school sites, we strengthen the link between schools and families and strive to provide a seamless 
day. By working directly with teachers, staff, families, and school based programs we are able to 
advance student learning. 

Values & Beliefs 

Berkeley LEARNS adheres to Berkeley Unified School District’s set of values and beliefs. These 
values and beliefs help us create the program we imagine. 

 Students are our priority 
 We take pride in our diversity 
 We hold high expectations for ourselves and our students 
 We treat each other with respect and act with integrity 

 

Program Overview 

Berkeley LEARNS was founded in 1999 to support Berkeley Unified School District’s mission to 
enable and inspire our diverse student body to achieve academic excellence. 
Today, the LEARNS program currently services approximately 30% of the Kindergarten through 
8th grade student population in BUSD and continues to provide students with academic 
enrichment and supervised activities that complement the classroom curriculum beyond the 
traditional school day. 
 

Program Components 

Academic Support - The academic component supports student academic success by creating 
links to classroom learning by offering homework support, tutoring, and mentoring. Program 
staff is in continual communication with the school day teachers to stay informed of students’ 
academic challenges and strengths, which enable the staff to provide appropriate academic 
activities. 

Enrichment Opportunities - The enrichment component offers both traditional and non-
traditional activities designed to build knowledge and enhance creative expression. These 
opportunities are offered by program staff and contracted specialist. The range of classes 
includes: Visual and Performing Arts, Music, Life skills, Science, and many more. Multiple sessions 
are offered per year. While participating in this component students have the opportunity to 
sharpen and/or learn skills and discover new ways to express themselves. We have found that 
when children are offered the chance to excel in enrichment activities, their self-esteem and 
confidence soars, which leads to academic success. 

Recreational Activities - We encourage personal growth through competitive and non-
competitive sports by building teamwork and a healthy competitive spirit, developing 
relationships, and having fun.  Through our partnership with the City of Berkeley we are able to 
offer our elementary school students an enhanced athletic program. The middle school programs 
include recreational sports and interscholastic athletic teams. 
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Community Building - Berkeley LEARNS Programs instill a sense of community among the students 
that fosters pride in their program, school, and community. Some of the related activities include: 
community circles, leadership programs, TRIBES, community service projects, and conflict 
resolution programs. In addition, the programs serve as a resource to families and the community. 
The programs encourage and value all forms of parent/guardian involvement and offer multiple 
opportunities for parents/guardians to be involved in their children’s education. 

 

Enrollment Eligibility 

All BUSD students are eligible to participate in the Berkeley LEARNS Before and/or After School 
Program at the school site they attend during the regular school day.  The expanded learning 
programs (before and after school programs, summer programs etc.) shall give first priority for 
enrollment to pupils who are identified by the program as homeless youth or in foster care. 
Furthermore, the program shall not charge a fee for a homeless youth and a child who is in foster 
care.  The program is required to inform the parent or caregiver of a homeless children and foster 
children of the right to receive priority enrollment and how to request priority enrollment.  
Additionally, students who are currently enrolled in a program and their siblings receive priority 
placement for the following school year. Additional spaces are filled on a space availability basis. 
 

Registration & Program Fees 

We are pleased to announce our new online registration. The new system gives you the 
convenience to register your student(s) online, pay your monthly bill by credit card or ACH/Echeck. 
Checks and ACH/Echeck payments are due by the 1st of the month. The online system accepts 
all major credit cards and electronic checks. For your convenience, our new system will charge 
your credit card automatically on the first day of the month, allows you to view your bill online 
and sends reminder emails to let you know your payment is due. You also have the option to 
pay manually by ACH/Echeck, cash, personal check or money order.  If you do not have an 
account, you must create one by visiting https://berkeleylearns.asapconnected.com.   
 
You will need to determine your monthly program fee rate (see attached fee scale). Once 
approved by the program specialist, the rate will be honored for the entire school year. Program 
fees are NOT reduced for December (winter recess), April (spring recess), or June. Until 
registration materials are complete, your student is not enrolled in the program.   

All payments are due on the first of every month, and can be mailed or delivered by hand to the 
program’s office located on campus. You will receive an invoice to the email address that was 
provided during online registration. Your timely payment is very much appreciated and necessary 
to the program’s success.  

NOTE:  You have the option to pay manually by ACH/Echeck (checks and ACH/Echeck payments are 

due by the 1st of the month. 

Please make checks payable to Berkeley LEARNS After School Program. There will be a $25 service 
charge for all returned checks and the program specialist may ask that you pay by cash or money 
order moving forward. 

https://berkeleylearns.asapconnected.com/
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Enrollment Status 

Berkeley LEARNS is partially funded by the State of California. Therefore, students who attend the 
program five days a week for three hours a day (full-time) receive registration priority. Every effort 
will be made to accommodate parents seeking part-time enrollment. Drop-in students are not 
allowed. If you would like to change your status from full-time to part-time, a 30-day advance 
written notice is required to change from a full-time to part-time.  Written notices may be 
emailed to the program specialist. 
 

Operating Hours and Days 

Berkeley LEARNS After School Program begins when students are released from the regular 
school day until 6pm every day there is instruction. Elementary students must attend the 
program for at least three hours a day and middle school student for at least 9 hours per week 
(as required by the California Department of Education).  Students can be released early because 
of family work schedule, preexisting obligations, or the district transportation schedule as 
permitted by the district's Early Release Policy (page 5). If you need to pick up your child prior to 
participating in the program for the required hours, please notify the program specialist in writing 
so they can determine whether your reason falls within policy guidelines. The program is open 
every day school is in session and closed when there is no school for students to include holidays 
and staff professional development days. 
 

Schedule Change 

If your child/children will no longer be participating in Berkeley LEARNS please notify your 
program specialist within ten (10) school days.  If the elementary school program specialist does 
not hear from you within the ten (10) school day time frame, they will assume your child/children 
are no longer participating in the program and will potentially fill your space. 

Sign In and Sign Out 

Program staff will sign-in your child at the beginning of each program day. When you or an 
authorized person pick up your child at the end of the day, you must sign-out your child on the 
Sign-Out Sheets, and indicate the time of pick up. If your child is taking the bus to another school 
at the end of the day, you will sign your child out at that school/program. Failure to properly sign 
in/out can jeopardize the funding for the programs. 

If staff does not recognize the person picking up your child, they will ask for ID and verify they 
are authorized to sign the child out. This also applies to a parent or guardian that the staff does 
not recognize. 

Late Pick-Up Policy and Notification 

The LEARNS Programs operates Monday through Friday, from the end of the school day until 
6:00pm.  All students must be picked up no later than 6:00pm.  All students must be signed out 
by 6:00pm. All Berkeley LEARNS After School Program sites close at 6:00 pm. 
 
Students will not be allowed to wait outside on the school grounds, unsupervised, for 
a late parent’s arrival. 
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Each time a child is left at the program, the staff must stay until the child is picked up.  It is our 
understanding that emergencies and unforeseen situations will occur.  However, it is necessary, 
to put this policy in place to prevent chronic and repetitive late pick up of parents/guardians. 

In the event that you are unable to pick-up your child/ren: 

 Contact your program specialist 

 Do your best to make other pick up arrangements for your student(s) 

After the first late pick-up you will receive a verbal and a Late Pick-up Notification (see page 17). 
Each subsequent late pick-up will result in a Late Pick-up Notification and a $10 late fee per 
child. If your child/children remain at the school after 6:00pm, there is an additional charge of $1 
per minute, per child. The fee is due upon pick-up on the same day.  If the site has not heard 
from you by 6:00pm, we will contact all authorized persons listed on your child’s application.  If 
by 6:15pm, we are unable to arrange pick up with an authorized person and still have not heard 
from you, the authorities will be contacted to pick up your child. 

After four (4) late pick-ups have occurred, the parent/guardian will be notified that their child 
can no longer participate in the Berkeley LEARNS After School Program. 

Authorized Pick-Ups 

The program application you completed during registration includes a list of up to three (3) 
people you authorize to pick up your child during the school year. Your child may be released to 
any of the people listed on the application without your notification unless you have specified 
otherwise. You may add to or change that list at any time, as long as you do so personally or in 
writing. If you send a note with your child, please include the date, name of person authorized to 
pick up your child and your signature.  

If staff does not recognize the person picking up your child, they will ask for their ID and verify 
they are authorized to sign the child out. This also applies to a parent or guardian that staff does 
not recognize. 

Parent Custody/Court Orders 

We understand that custody circumstances can be extremely complex and stressful for everyone 

involved.  Please be respectful of all children and staff in the programs when handling custodial 

matters by keeping all custody disputes away from the school environment.  Our staff will not 

discuss personal family situations with parents and guardians.  All custody court orders must be 

authentic (court seals), up-to-date, and a copy on file in the specific office of the program in order 

for staff to comply with the mandates listed on the documents.  Staff will only follow orders within 

the court documents.   

Under no circumstances will the staff accept any alteration of court orders.  For instance, a 

parent with custody writes a note to the program indicating the other parent may pick up the child 

on a day not specified on the court documents.  This will not be honored.  Any changes must be 

made through the courts and properly documented. 

Transportation 

District-sponsored transportation is available at the end of the program day from Cragmont, 
Thousand Oaks and Oxford elementary sites.  A bus will take students from their program to 
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another school within their zone.  Students will remain with program staff at the school at which 
they are dropped off until they are signed out.  If you would like your student to ride the bus, 
please complete a Transportation Request Permission Form, available at the Program Office.  If at 
any time you wish to change your instructions as to your child's transportation, you must let staff 
know in advance either in person, in writing, or by phone.  If on any particular day you do not 
want your child to ride the bus, please notify (call) the program specialist by 2:00pm. 

Absences 

If your child is going to be absent from Berkeley LEARNS After School Program on a specific day, 
please give the staff advance notice by either talking to the program specialist beforehand, or by 
calling the Program Office and leaving a message. We must be notified before 12:30pm on the 
day that your child will be absent. Notifying staff of your child's absences is important for the 
safety of your child, and the peace of mind of staff. If your child does not attend the program, 
and we have not been notified in advance of his or her absence, we will assume that your child 
is lost, or is in danger, and therefore we will contact the necessary officials. 

Frequent absences from the program may result in your child no longer being able to 
participate in the LEARNS program. 

Staffing 

State and additional funding provide for a basic staffing ratio of (1) one staff member for 
every (20) twenty students (1:20 staff to student ratio) enrolled in the program. Staff will 
provide for each child’s individual needs to the best of their ability within this ratio. 

Discipline 

BUSD has created a culture that incorporates a Positive Behavior System.  LEARNS Program 
staff firmly believes in treating students with respect at all times. Rules for the program will 
be explained to the students at the beginning of the year. Typically, program rules are the 
same as the school rules and expectations. This helps the children to maintain their 
knowledge of what is acceptable on school grounds, and what is not. Methods of discipline 
are also consistent with those strategies used during school hours. In general, we utilize a 
positive behavior system with the students. This allows the students to take an active part in 
the discipline process by having them identify the problem, alternatives that could have been 
used, the consequences of their actions, and possible solutions. 

The program staff will communicate with all children in a positive manner. The use of foul 
language, name-calling, any form of physical punishment, or withholding snack from children will 
not be permitted.  We request that parents also observe these rules when on the school grounds 
with all children, including their own.  This will enable us to keep the principles behind our 
discipline consistent. 

At the beginning of the year, your child will be part of a group process to create a code of behavior 
the group agrees to follow during program hours. Additionally, this handbook includes a Student 
Agreement, which we ask you to review with your child, initial correspondingly, and return the 
agreement to the Program Specialist. This is to ensure that your child has been made aware of 
Berkeley LEARNS rules and procedures before she or he enters the program. Continued 
enrollment of each student will depend upon his or her abiding by the conduct described in the 
agreement. 



 

10 
 

Snacks 

Snacks are provided every day by BUSD Nutrition Services Department. Please see the BUSD 
Wellness Plan for more details. Every snack is vegetarian-friendly. If your child has allergic 
reactions to certain foods, we ask that you notify the staff of those allergies by indicating them on 
your program application. If your child needs more snack than the program provides, please send 
additional healthy (no candy or soda) snacks with your child. Every program welcomes donations 
of healthy snacks. 

 
Sick Child Policy  

If your child appears sick, or complains of sickness while participating in the program, the staff 
will notify the parent/guardian immediately. We ask that at that time that you pick up your child 
from the program to prevent the risk of contagion. The program is not equipped to take care of 
sick children. 

The emergency information in the registration packet is very important if your child becomes ill. 
In case of an emergency, the form tells the staff which hospital your child should be sent to, and 
which procedures are not suited to your child's condition. Please be sure to notify the staff of any 
changes in your child's medical needs, as well as any changes that might occur with your contact 
numbers, and the emergency contact numbers that you have supplied. 

Emergency Procedures 

The Berkeley LEARNS Programs follow district emergency procedures and the school site’s safety 
plan. Each program has staff members who are CPR and First Aid certified.   

Injuries 

If your child is injured, program staff will take whatever steps may be necessary to ensure that 
your child receives emergency medical care. This can include, but is not limited to, the 
administering of emergency first aid or CPR, attempting to contact you or your emergency 
contacts, calling emergency services, calling your family doctor, and/or having the child 
transported to a local hospital. 

Abuse Reporting Requirement 

If any member of the program staff suspects that your child is being abused in any way at home, 
section 11166 of the Penal Code requires staff to report their suspicions to a child protective 
agency immediately or as soon as practically possible, and in writing within 36 hours. A child 
protective agency can be any one of the following: a police or sheriff's department, a county 
probation department, or a county welfare department. If the staff suspects that your child has 
been abused during the program hours, staff will notify both the child protective agency, and the 
parents/guardians of all the children that participate in the program. In the written notification, 
staff will mention the suspected incident without giving the names of the children and individuals 
involved. The definition of abuse is the infliction of physical, mental, or emotional suffering.  This 
definition includes neglect.  All suspected abuse will be reported. 
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Parent/Guardian Concerns 

If you have a concern about the program, please contact your program specialist or call the 
LEARNS Program Supervisor at (510) 644-8625. Your concern is our concern.  

 
Parent/Guardian/Visitors on School Campuses 

Parents/Guardians are welcome to visit school campuses. Your help is needed in order to 
maintain a safe environment for all of our students and staff to ensure that each student 
stays focused. Visitors are expected to: 

 Be courteous and non-threatening to school staff and students (Education Code 32210) 
 Observe classroom or school activities without disrupting (Education Code 32210) 
 Observe school rules and/or district policies regarding access to school grounds 

Parents/Guardians/Visitors should be advised of possible consequences: 
 Willfully disrupting a public school or any public school meeting constitutes an unlawful 

misdemeanor, punishable by law, and may carry a fine up to five hundred dollars ($500). 
(Education Code 32210) 

 These rules also apply at any location where a school employee is required to be while acting 
in the course of his/her duties. Visitors who “materially disrupts class work, extracurricular 
activities, creates or is involved in substantial disorder” may be guilty of a misdemeanor. 
(Education Code 44811) 

 Persons who unlawfully fight within a building or upon the grounds of any school or 
challenges another person within any building or upon the grounds to fight, may be guilty of 
a misdemeanor. (Penal Code 415.5) 

 Persons who maliciously and willfully disturb another person within any of these buildings 
or upon the grounds by loud and unreasonable noise, maybe guilty of a misdemeanor. (Penal 
Code 415.5) 

 Persons that use offensive words within any of these buildings or upon the grounds, which 
are inherently likely to provide an immediate violent reaction, may be guilty of a 
misdemeanor. (Penal Code 415.5) 

Volunteer Opportunities 

If you would like to volunteer, please contact your program specialist, either by calling or 
dropping by the program’s office on campus. Volunteering in the program is a great way to be 
with your child and ensure the program’s success.  Current District and/or campus 
requirements and guidelines for volunteering at the school site are applicable to the 
District’s Expanded Learning Programs, as warranted to ensure the safety of students and 
staff. 

Donations 

If you would like to donate money, materials, or resources to your program, it will be greatly 
appreciated. If you are donating money, you can identify which portion of the program you would 
like to see the money benefit. If you choose to donate to the program, please be sure to leave 
your name, along with the items/amount that you have donated, with the program specialist. 
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Evaluations 

All parents/guardians and students are expected to participate in the program’s annual 
evaluation process. You may be asked to fill out an evaluation form and/or to participate in 
interviews, detailing your level of satisfaction with the program. This evaluation is very important 
to the program; it allows us to make program improvements for next school year. When you 
receive the evaluation forms, we would greatly appreciate your active participation. 
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Berkeley Unified School District 

LEARNS Before and After School Program 

Early Release/Late Arrival Policy    
 

The ASES grant requires that programs stay open until 6:00 and for 15 hours per 
week.  The morning program must run 1.5 hours per day. Students are expected 

to stay for the full program.  Students may, however, arrive late or leave early 
under conditions established by the program (emergency, medical 
appointment, transportation, safety, child welfare, parallel program on file) 

in advance and in writing.  Grant money from the State provides programming.  
Failure to comply with State regulations could result in a loss of funding for all 
students. 

For attendance and accountability reasons, please contact the program 
specialist regarding any potential early release times.  The specific situation, 

date, time, and reason for early release must be indicated on the after school 
program’s Master Daily Sign In/Sign Out sheet. A parent/guardian is required 
to complete the BUSD Early Release Form for a child prior to his/her early 

release from the after school program.  

Alternatively, a parent/guardian may also communicate to program staff by 

phone, in person, or in writing to request an early release. Program staff will 
document the early release reason on the Master Daily Sign In/Sign Out sheet.   
Early Release Forms and Daily Sign In/Sign Out sheets will be filed and 

maintained on-site.   

The program reserves the right to drop a student from or not enroll a student in 
the program if the student’s attendance is inconsistent or conflicts with the 

majority of the after school schedule.  We will take all reasons into consideration.  
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BERKELEY UNIFIED SCHOOL DISTRICT 
OFFICE OF THE SUPERINTENDENT 

 
Early Release Policy 

Students enrolled in the Berkeley LEARNS Before and After School Program at 

BUSD elementary schools shall attend the program at least three (3) hours on 
each regularly scheduled school day, and shall attend the program until 6:00pm, 
and at middle schools nine (9) hours per week, except: 

 
 When participating in district-sponsored transportation, which 

schedule requires departure from said program fewer than three hours 
participation and/or before 6pm; or 

 When the student’s family schedule and/or transportation resources 

makes a 6pm pick-up a hardship for the student’s family; or 

 When a student must leave the program fewer than three hours of 

participation and/or before 6:00pm in order to honor other non-
program obligations; or 

 When a student had been absent from the regular school day due to 

illness or another excusable cause. 

On any given day, a student leaving prior to 6:00pm according to this policy shall 
be counted in that day’s Attendance only if the student had been present in the 

program for a period of at least two (2) hours on that day. 

 
Before School 

Late-Arrival Policy 

EC Section 8483.1(a)(1) states that every before school program must operate 

for 1½ hours each regular school day and establish a policy for reasonable late 
daily arrival of students to the program. This policy should address issues 
similar to those discussed in the early-release policy section above. 
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After School Programs 

Early Release Documentation Form  
 

Program Site: _____________________ 

Name of Student: ____________________________ Grade: ___________________ 

Date: ______________________ Time of Early Release*: _____________________ 

(* Early release time should match the sign out time on the Master Daily Sign In/Out 

Form) 

Please check the appropriate reason below. 

Reason for Early Release: 

__ 1. Parallel Program 

__ 2. Family Emergency 

__ 3. Personal Family Circumstance 

__ 4. Medical appointment 

__ 5. Transportation 

__ 6. Community safety 

__ 7. Child accident 

__ 8. Other conditions 

Explanation (if needed): __________________________________________________ 

______________________________________________________________________ 

 

FOR STAFF USE ONLY: 

Parent/Guardian Communication regarding Early Release: 

___ Note from parent/guardian (attached) 

___ Parent/guardian phone call 

___ Parent/guardian pick up 

 

Staff Approval Signature: _________________________________________ 

*Early release form must be completed daily or by semester if it is a re-
occurring reason.    
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Before School Programs 

Late Arrival Documentation Form 
 

Program Site: _____________________ 

Name of Student: ____________________________ Grade: ___________________ 

Date: ______________________ Time of Late Arrival*: _____________________ 

(* Late Arrival time should match the sign out time on the Master Daily Sign In/Out 

Form) 

Please check the appropriate reason below. 

__ 1. Parallel Program 

__ 2. Family Emergency 

__ 3. Personal Family Circumstance 

__ 4. Medical appointment 

__ 5. Transportation 

__ 6. Community safety 

__ 7. Child accident 

__ 8. Other conditions 

Explanation (if needed): __________________________________________________ 

______________________________________________________________________ 

 

FOR STAFF USE ONLY: 

Parent/Guardian Communication regarding Late Arrival: 

___ Note from parent/guardian (attached) 

___ Parent/guardian phone call 

___ Parent/guardian drop off 

 

Staff Approval Signature: _________________________________________ 

 

*Late arrival form must be completed daily or by semester if it is a re-occurring 
reason.  
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OFFICE OF EXTENDED LEARNING PROGRAMS 
2020 Bonar Street, Suite 312, Berkeley, CA 94702 

Late Pick-up Notification 

FAMILY MEMBERS MUST ARRIVE BEFORE 6:00 pm TO PICK UP THEIR CHILD/CHILDREN 

Your child was not picked up before 6:00pm. This is the: 
 

 
 
 
 
 
 
 
 
 

FEES ARE DUE UPON PICK-UP ON THE SAME DAY 

Parents/Guardians who are late in picking up their child/children 3 times within the 
school year will be dropped from the program. 

Program staff will call the Berkeley Police Department to pick up any child who has not been 
picked up by 6:15pm. 

We realize that situations may make it difficult for you to always pick up your child on time.  If 
you think you will have difficulty with picking up your child on time, please arrange for an 
alternative pick-up and notify the staff of your arrangements.  

Student’s Name: _______________________________________________ 

Site: ___________________________________ School Year: ___________ 

Scheduled Pick-up Time: __________________________________________________ 

Family Member: _________________________________________________________ 

Date of Late Pick-Up: _____________/______/___________ Time: ________________ 

Staff member who notified parent: _________________________________________ 

 

 
1st 

Verbal and written notification, including a statement of 

pick-up time and policies. 

 
2nd 

Written documented/$10.00 fine per child/$1.00 per 

minute will apply after 6:00pm. 

 
3rd 

Written documented/$10.00 fine per child/$1.00 per 

minute will apply after 6:00pm. 

 
4th 

Written documented/$10.00 fine per child/$1.00 per 
minute will apply after 6:00pm and possible suspension 

or termination from the program. 

If you have any questions, please contact a Program Supervisor: 
Aaron Jorgensen, Extended Learning Program Supervisor 

Tel: 510.644.7770 | Email: aaronjorgensen@berkeley.net  
Angela Gilder, After School Program Supervisor 

Tel: 510.644.8625 | Email: angelagilder@berkeley.net  

For Staff Use Only 
Late Pick-up Fees 

Total Minutes: ____________ 

Amount: _________________ 

Cash (circle one):    Y       N 

Check No.: ___________________ 

file:///G:/My%20Drive/Webpage%20Updates/LEARNS%20Webpage/aaronjorgensen@berkeley.net
file:///G:/My%20Drive/Webpage%20Updates/LEARNS%20Webpage/angelagilder@berkeley.net
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2018–19 Berkeley Public School Calendar 
 
Thurs, August 23  Staff Development Day  
Fri, August 24  Teacher Work Day 
Mon, August 27  First Day of School for Students 
Mon, September 3  Labor Day Holiday* 
Thurs, September 6  Elementary Back to School Night 
Thurs, September 13  Middle School Back to School Night 
Thurs, September 27  High School Back to School Night  

 

Mon, October 8  Staff Development Day (no school for students) * 
Fri, October 26   End of First Grading Period (K-12)   
 
Fri, November 2  K-5 Parent Conference Day (& Secondary Staff Dev) * 
November 5 – 8     K-5 Parent Conferences (shortened days)   
November 6 – 8  Middle School Parent Teacher Conferences (shortened days)  
Mon, November 12  Veterans’ Day Holiday* CLOSED  
November 19 – 23  Thanksgiving Holiday (no school entire week) * 

 

December 24 – January 4  Winter Recess Break CLOSED 
 

Mon, January 7 
Mon, January 21  
Fri, January 25  
Mon, January 28   

  First Day of School After Winter Break 
Martin Luther King Jr. Day Holiday* 
End of Second Grading Period/Semester (secondary) 
Secondary Semester Break (& Elem Staff Dev)*  

Thu, February 7  
Fri, February 15 
Mon, February 18 
Fri, February 22   

 High School Open House 
Lincoln’s Birthday Observed* 
Presidents Day*  
End of Second Grading Period (elementary)  

Thu, March 28  
Fri, March 29  
Fri, March 29   

 Middle School Open House  
End of Third Grading Period (secondary)  
Cesar Chavez School Day of Service and Learning  

April 1 – April 5  
Fri, April 5   

 Spring Recess Holiday*  
Cesar Chavez Holiday (District Office Closed)*  

Thu, May 16  
Mon, May 20 
Mon, May 27  

 Elementary Open House 
Malcolm X’s Birthday Holiday* 
Memorial Day Holiday*  

Fri, June 14   Last Day of School  
 
*No school for students and LEARNS program is closed   
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BERKELEY LEARNS 

KINDERGARTEN FEE SCALE- AFTER SCHOOL 
 

Berkeley LEARNS uses a sliding fee scale to determine program fees. The amount each family pays for the program is 
based upon the family’s income and size. Once approved by the program specialist, the rate will be honored for the entire 
school year.  
Program fees are NOT reduced for December (winter recess), April (spring recess), or June.  
 
This is the fee scale for monthly full-time and part-time participation for one child.  
*Sibling discount: 50% off full-time participation each month 
*B.U.S.D. Employee discount: 20% off total months’ fee 
*Acceptable forms of income documentation: Paycheck stub (less than 45 days old), federal income tax forms 

 

 

 

  

KINDERGARTEN TABLE-AFTER SCHOOL 
(Effective July 1, 2017) 

Family Gross Monthly income 

Income: 
Family of 2 

Income: 
Family of 3 

Income: 
Family of 4 

Income: 
Family of 5 

Income: 
Family of 6+ 

Full-
Time 
Fee 

4 
Day 
Fee 

3 
Day 
Fee 

2 
Day 
Fee 

1 
Day 
Fee 

$0 - $1,819 $0 - $1,949 $0 - $2,166 $0 - $2,512 $0 - $2,859 $60 $55 $40 $28 $16 

$1,820 - $2,328 $1,950 - $2,651 $2,167 - $3,032 $2,513 - $3,618 $2,860 - $4,331 $85 $80 $60 $44 $25 

$2,329 - $2,838 $2,652 - $3,353 $3,033 - $3,769 $3,619 - $4,422 $4,232 - $5,061 $175 $160 $125 $85 $50 

$2,839 - $3,355 $3,354 - $3,953 $3,770 - $4,392 $4,423 - $5,280 $5,062 - $6,069 $295 $280 $215 $150 $86 

$3,356 - $3,839 $3,954 - $4,742 $4,393 - $5,646 $5,281 - $6,549 $6,070 - $7,452 $415 $395 $305 $215 $124 

$3,840 - Over $4,743 - Over $5,647 - Over $6,550 - Over $7,453- Over $475 $450 $350 $245 $140 
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BERKELEY LEARNS 

ELEMENTARY FEE SCALE- AFTER SCHOOL 
 

Berkeley LEARNS uses a sliding fee scale to determine program fees. The amount each family pays for the program is 
based upon the family’s income and size. Once approved by the program specialist, the rate will be honored for the entire 
school year.  
Program fees are NOT reduced for December (winter recess), April (spring recess), or June.  
 
This is the fee scale for monthly full-time and part-time participation for one child.  
*Sibling discount: 50% off full-time participation each month 

*B.U.S.D. Employee discount: 20% off total months’ fee 
*Acceptable forms of income documentation: Paycheck stub (less than 45 days old), federal income tax forms 

 

 

ELEMENTARY TABLE-AFTER SCHOOL 
(Effective July 1, 2017) 

Family Gross Monthly income 

Income: 
Family of 2 

Income: 
Family of 3 

Income: 
Family of 4 

Income: 
Family of 5 

Income: 
Family of 6+ 

Full-
Time 
Fee 

4 
Day 
Fee 

3 
Day 
Fee 

2 
Day 
Fee 

1 
Day 
Fee 

$0 - $1,819 $0 - $1,949 $0 - $2,166 $0 - $2,512 $0 - $2,859 $55 $52 $38 $26 $14 

$1,820 - $2,328 $1,950 - $2,651 $2,167 - $3,032 $2,513 - $3,618 $2,860 - $4,331 $80 $77 $58 $38 $20 

$2,329 - $2,838 $2,652 - $3,353 $3,033 - $3,769 $3,619 - $4,422 $4,232 - $5,061 $160 $155 $116 $80 $43 

$2,839 - $3,355 $3,354 - $3,953 $3,770 - $4,392 $4,423 - $5,280 $5,062 - $6,069 $280 $260 $196 $136 $74 

$3,356 - $3,839 $3,954 - $4,742 $4,393 - $5,646 $5,281 - $6,549 $6,070 - $7,452 $395 $370 $280 $192 $104 

$3,840 - Over $4,743 - Over $5,647 - Over $6,550 - Over $7,453- Over $450 $425 $320 $220 $120 
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BERKELEY LEARNS 

MIDDLE SCHOOL FEE SCALE-AFTER SCHOOL 
 

Berkeley LEARNS uses a sliding fee scale to determine program fees. The amount each family pays for the program is 
based upon the family’s income and size. Once approved by the program specialist, the rate will be honored for the entire 
school year. 
 Program fees are NOT reduced for December (winter recess), April (spring recess), or June.  
 
This is the fee scale for monthly full-time participation for one child.  

*Sibling discount: 50% off full-time participation each month  
*Acceptable forms of income documentation: Paycheck stub (less than 45 days old), federal income tax forms 

MIDDLE SCHOOL TABLE-AFTER SCHOOL 
(Effective July 1, 2017) 

Family Gross Monthly income 

Income: 
Family of 2 

Income: 
Family of 3 

Income: 
Family of 4 

Income: 
Family of 5 

Income: 
Family of 6+ 

Full-
Time 
Fee 

4 
Day 
Fee 

3 
Day 
Fee 

2 
Day 
Fee 

1 
Day 
Fee 

$0 - $1,819 $0 - $1,949 $0 - $2,166 $0 - $2,512 $0 - $2,859 $25 $23 $16 $13 $6 

$1,820 - $2,328 $1,950 - $2,651 $2,167 - $3,032 $2,513 - $3,618 $2,860 - $4,331 $60 $48 $37 $25 $14 

$2,329 - $2,838 $2,652 - $3,353 $3,033 - $3,769 $3,619 - $4,422 $4,232 - $5,061 $90 $80 $60 $42 $23 

$2,839 - $3,355 $3,354 - $3,953 $3,770 - $4,392 $4,423 - $5,280 $5,062 - $6,069 $125 $115 $90 $60 $32 

$3,356 - $3,839 $3,954 - $4,742 $4,393 - $5,646 $5,281 - $6,549 $6,070 - $7,452 $155 $140 $110 $75 $40 

$3,840 - Over $4,743 - Over $5,647 - Over $6,550 - Over $7,453- Over $175 $160 $125 $85 $45 
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BERKELEY LEARNS 

ELEMENTARY FEE SCALE- BEFORE SCHOOL 
 

Berkeley LEARNS uses a sliding fee scale to determine program fees. The amount each family pays for the program is 
based upon the family’s income and size. Once approved by the program specialist, the rate will be honored for the entire 
school year.  
Program fees are NOT reduced for December (winter recess), April (spring recess), or June.  
 
This is the fee scale for monthly full-time and part-time participation for one child.  
*Sibling discount: 50% off full-time participation each month 
*Acceptable forms of income documentation: Paycheck stub (less than 45 days old), federal income tax forms 

 

ELEMENTARY TABLE-BEFORE SCHOOL 
(Effective July 1, 2013) 

Family Gross Monthly income 

Income: 
Family of 2 

Income: 
Family of 3 

Income: 
Family of 4 

Income: 
Family of 5 

Income: 
Family of 6+ 

Full-
Time 
Fee 

4 
Day 
Fee 

3 
Day 
Fee 

2 
Day 
Fee 

1 
Day 
Fee 

$0 - $1,223 $0 - $1,723 $0 - $2,223 $0 -$2,723 $0 - $3,223 $29 $24 $18 $12 $6 

$1,224 - $1,723 $1,724 - $2,223 $2,224 - $2,723 $2,724 - $3,223 $3,224 - $3,723 $43 $35 $26 $18 $9 

$1,724 - $2,225 $2,224 - $2,724 $2,724 - $3,224 $3,224 - $3,724 $3,724 - $4,224 $85 $68 $51 $34 $17 

$2,226 - $2,725 $2,725 - $3,225 $3,225 - $3,725 $3,725 - $4,225 $4,225 - $4,725 $145 $116 $87 $58 $29 

$2,726 - Over $3,226 - Over $3,726 - Over $4,226 - Over $4,726 - Over $200 $160 $120 $80 $40 
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Student Agreement 

Please return a signed copy of this agreement to the program specialist within 5 
days of registration 

 Date: ________/____/__________ 

Please review this agreement with your child/children. We ask that both you and your 
child/children sign your initials in the space next to each statement. The initials will verify 
that the child/children has read, understood, and agrees with each of the statements given. 

1. I have read and agree with the Discipline Section. ________/_________ (initials) 

2. I will treat all members of Berkeley LEARNS, including staff and students, with respect. 
________/_________ (initials) 

3. I will respect myself. ________/_________ (initials) 

4. I will respect the environment and the property of both regular school day and Berkeley 
LEARNS. ________/_________ (initials) 

5. I will refrain from physically disrespecting any other person during Berkeley LEARNS 
program time. ________/_________ (initials) 

6. If I am having a problem with another member of the program, I will try my best to talk 
through the problem and come up with a solution. ________/_________ (initials) 

7. I will follow the directions that Berkeley LEARNS staff have given me. 
________/_________ (initials) 

8. I will use appropriate language. ________/_________ (initials) 

9. I will be honest. ________/_________ (initials) 

10.  If a staff member is talking to me, I will listen to what they have to say. 
________/_________ (initials) 

11.  I will do my best to be on task during program activities and to be a positive 

member of Berkeley LEARNS. ________/_________ (initials) 

   

Print Student’s Name  Student’s Signature 
   

Print Parent/Guardian’s Name  Parent/Guardian’s Signature 



 

 
 

 


